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Selattyn & Gobowen Parish Council 
 
 
 
Ladies and Gentlemen 
 
I have been appointed as your Internal Auditor and am employed by the Council to conduct such tests as are 
sufficient to enable me to complete the Internal Auditor’s Report contained within the Annual Governance and 
Accountability Return Form for the financial year 2020-2021. The audit has been carried out on a risk assessment 
basis and assesses the Council’s compliance with best practices as outlined in the Practitioners’ Guide 2018. 
 
During the year and following the resignation of the previous clerk, the work was undertaken by locum clerks and 
some degree of latitude is therefore to be expected. A new Clerk was  appointed towards the end of the financial 
year and I undertook an interim audit.  
  
Obviously, the present situation with the pandemic has given rise to actions, or rather non-actions, which would 
otherwise have occurred in normal times. Indeed, because you had no permanent clerk, there was a difficulty in 
getting financial statements from the various organisations with whom you invest money. The new clerk has been 
able to get all the financial institutions to send correspondence to her. I always take a pragmatic view when 
conducting my Internal Audits, and I am satisfied that there has been no fraud and the Council’s finances are in a 
sound state. 
 
The interim audit that I undertook was a full audit, rather than just a financial one and as I said in my report, I gave  
a list to the new Clerk of most, if not all, of the non-actions which had occurred, none of which were of a serious 
nature, but more of abiding by the regulations laid down in the Practitioners’ Guide, and generally good practice. 
Since she has been appointed we have had a number of telephone conversations to remedy problems which have 
occurred, notably with including items in this years accounts (2020-21) which had already been included in last 
years accounts (2019-20). These, of course, occurred before she took over, whilst you had locum clerks, and it is 
due to her diligence that these problems have come to light. She made a note in the audit file of those things which 
she had found and I signed them off, knowing that she would remedy the situation as soon as possible. 
 
I have received the year end figures from the Clerk and have therefore undertaken a comprehensive examination 
of all the records presented to me by the Clerk on behalf of the Council for the financial year and my report is 
based on the tests I have made which are taken from the Practitioners’ Guide. They are relevant to the various 
headings on the Annual internal audit report and I have given my rationale for the answers given on that report.  
 

A. Appropriate accounting records have been kept properly throughout the financial year.   
 
A Receipts and Payments Account is maintained, is up to date, regularly balanced and the reconciliation of 
the balance and the bank statement is regularly agreed by a councillor and minuted.  
 

B. This authority complied with its financial regulations, payments were supported by invoices, all 
expenditure was approved and VAT was appropriately accounted for.  
 
Upon the resignation of your previous clerk I had already made an in-depth examination of the financial 
aspect of the work when I checked a sample of both the Income received and the invoices paid. I tested a 
sample of the payment transactions and found them to be satisfactory. Where applicable, prior to 
authorisation, the invoice is checked by the Clerk. All cheques require two signatures, and the cheque 
signatories are required to check and initial the original invoice that they have assured themselves that the 
invoice is appropriate for payment and that the invoice and cheque agree as to payee and value. From the 
samples checked, this is being done. VAT on payments has been identified and is recorded separately. All 
payments which are made by direct debit were reported and agreed at the start of the financial year, and 
this was duly minuted. My examination was up to January of this year, and a further examination from then 
until the end of the financial year shows no irregularities. 



C. The smaller authority assessed the significant risks to achieving its objectives and reviewed the 
adequacy of arrangements to manage these.  
 
Risk Management has been very good, and the latest Risk Assessment policy was discussed and adopted 
by the council on 10th May 2017. A risk and asset inspection schedule has been prepared with parts being 
reviewed throughout the year. I would recommend the Council to continue to ensure the new clerk 
maintains this policy, and seeks out best practice to ensure the Council continues to assess and manage 
the risks involved in achieving its objectives.  
The insurance runs from 1st October 2020 to 30th September 2021, and three quotations were requested in 
2019 for a new three year period. A quotation from Inspire was eventually approved with a binding 
agreement for three years. See minute 1073 dated September 2019. 
 

D. The precept or rates requirement resulted from an adequate budgetary process, progress against 
the budget was regularly monitored and reserves were appropriate.  
 
 
At the January meeting of the full council, recommendations were received from the F&E and A&S 
Committees for consideration, which were approved. an Expenditure budget of £136252 was agreed, but 
this was decreased by a transfer from Earmarked reserves of £16482 to £129554. A Precept of £84781 
was set. This was a 0% increase on the Band D Council tax charge for 2020/21. The unrestricted reserves 
of the Council are adequate. The budget is monitored quarterly in depth and duly minuted. 
 

 
E. Expected income was fully received, based on correct prices, properly recorded and promptly 

banked, and VAT was appropriately accounted for.  
 
The recorded precept agrees to the Council Tax authority's notification, and, as mentioned above, I have 
checked a sample the credit entries. The council does not deal in cash or near cash items. Over the past 
few years, the Council has received conflicting advice from HMRC with regard to VAT, especially on the 
Community Meals programme and advertising revenue. Following further representations it was agreed 
that the Council should be registered for VAT and this took effect from 1st January 2018. Throughout the 
period up to this date, the Council were kept fully appraised of the situation and these reports have been 
duly minuted. In view of the new situation, I checked the VAT in detail in 2019 and in 2020. As far as I am 
aware, the Council continues to follow the correct procedures. VAT on payments and receipts are properly 
recorded and the net amount is claimed quarterly and a refund received. It has been claimed up to 31 
March 2020 and a refund was received. A claim for the year to March 2021 has been submitted, and the 
refund has been received.  

 
F. The smaller authority does not operate a petty cash system. 

 
G. Salaries to employees and allowances to members were paid in accordance with this smaller 

authority’s approvals, and PAYE and NI requirements were properly applied. 
 

The clerk has a Contract of Employment which was based on the NALC model, and salaries to employees 
and allowances to councillors were paid with this smaller authority’s approval. I have checked a sample of 
the salaries paid, and from the evidence, PAYE and NI requirements are properly applied. 

 
H. Asset and investment registers were complete and accurate and properly maintained. 

 
The fixed asset register was checked and discussed at the March meeting of the full council in 2021. The  
council does not have an investment register as it has no investments. 

 
I. Periodic and year end bank account reconciliations were properly carried out. 

 
Bank account reconciliations have been done correctly; these have been checked by a Councillor and duly 
minuted. The reconciliations are excellent; they are clear and the restricted funds/earmarked reserves are 
well documented. There are clear additions and subtractions to show the present balances of each of the 
eleven sets of earmarked reserves. 



 
J. Accounting statements prepared during the year were prepared on the correct accounting basis, 

(receipts and payments or income and expenditure), agreed to the cash book, supported by an 
adequate audit trail from underlying records, and where appropriate debtors and creditors were 
properly recorded. 
 
At the year-end there are no unexplained balancing entries in any of the reconciliations, the year-end 
accounts have been prepared on the correct accounting basis (receipts and payments) and the value of 
investments held is not applicable. At the year end, there are original bank statements for all the accounts 
with the exception of Nationwide, and a reconciliation of the statements to the receipts and payments 
account has been done. 

 
K. If the authority certified itself as exempt from a limited assurance review in 2019-20, it met the 

exemption criteria and correctly declared itself exempt. 
 
The authority did not certify itself as exempt from a limited assurance review in 2019-20 as it does not meet 
the exemption criteria. This item was therefore not covered. 

 
 

L. If the authority has an annual turnover not exceeding £25,000, it publishes information on a 
website/webpage up to date at the time of the Internal Audit in accordance with the Transparency 
code for smaller authorities. 
 
The annual turnover of the authority is over £25,000 therefore this objective does not apply. 
 

M. The authority during the previous year (2019-20) correctly provided for the period for the exercise of 
public rights as required by the Accounts and Audit Regulations. 
 
This exercise was correctly provided for and the exercise was placed on the council’s website.  
 

N. The authority has complied with the publication requirements for 2019/20 AGAR. 
 
The publication requirements were for 2019/20 AGAR were complied with.  

 
 
Conclusion. 
 
I have marked all the categories on the internal audit form as conforming to the required standard on the basis that 
under risk management there is little or no risk attached to the council from any of the comments I have made.  
 
From my internal audit testing there is no evidence of any irregularities, and I would like to thank the Clerk, not only 
for the work she has done to provide me with the necessary records, but also the amount of work she has 
undertaken to bring the records up to date and in accordance with the regulations. 
 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             
Yours faithfully 

 
 
 
Bernard Townson 
Internal Auditor 
2 May 2021 


